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Appendix 8
Pan-London Co-ordinated Scheme for
Reception and Junior Admissions 2023/24

APPLICATIONS

Haringey Local Authority will advise home local authorities during the Summer Term of
Year 5 of their resident pupils on the roll of Haringey’s maintained primary schools and
whose parents are eligible to make application in the forthcoming academic year.

Haringey residents can apply online at www.haringey.gov.uk/schooladmissions or
alternatively submit a paper application available from the School Admissions Service.

Haringey Local Authority will take all reasonable steps to ensure that every parent who
has a child in their last year of primary education within a maintained school, either in
Haringey or elsewhere, and who is resident in Haringey can be signposted to a copy of
Haringey’s booklet which will be available in early September 2022.

The booklet will also be available to parents who are non-residents and will include
information on how they can access their home local authority’s equivalent School
Admissions Application Form.

The admission authorities within Haringey will not use supplementary information forms
except where the information available through the School Admissions Application
Form is insufficient for consideration of the application against the published over
subscription criteria. Where supplementary information forms are used by the
admission authorities within Haringey, the LA will seek to ensure that they only collect
information which is required by the published oversubscription criteria, in accordance
with paragraph 2.4 of the School Admissions Code, September 2021.

Where supplementary forms are used, they will be made available directly from the
relevant schools. Such forms will advise parents that they must also complete their
home local authority’s School Admissions Application Form. The Haringey schools’
booklet will indicate which Haringey schools require supplementary information forms
to be completed.

Where a school in Haringey receives a supplementary information form, it will not be
considered a valid application unless the parent/carer has also listed the school on
their home LA's School Admissions Application Form.

Haringey Local Authority will share the details of each application for a Haringey
voluntary-aided school, foundation school or academy with that school. Schools that
require a supplementary information form will check that each parent has completed
one. If one has not been received the school will make contact with the parent and ask
them to complete one. The school will also check that each parent that has completed
a supplementary form has also completed a School Admissions Application Form. If
any parent has not completed a School Admissions Application Form, the school will
share that information with Haringey Local Authority who will then contact the parent
and ask them to complete one.

Applicants will be able to express a preference for six schools located within and/or
outside Haringey Local Authority.

The order of preference given on the School Admissions Application Form will not be
revealed to a school. However, where a parent resident in Haringey expresses a
preference for schools in the area of another local authority, the order of preference will
be revealed to that local authority in order to determine the highest preference offer in
cases where a child is eligible for a place at more than one school.

1


http://www.haringey.gov.uk/schooladmissions

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Haringey undertakes to carry out the address verification process set out in its entry in
LIAGG (London Inter-Authority Admissions Group) Address Verification Register. This
will in all cases include validation of resident applicants against this LA’s primary
school data and the further investigation of any discrepancy. Additional information will
be requested from parents at the time of application and this will be explained in the
secondary booklet. Where this LA is not satisfied as to the validity of an address of an
applicant whose preference has been sent to a maintaining LA, it will advise the
maintaining LA no later than 10 February 2023.

Haringey will confirm the status of any resident child for whom it receives an
Application Form stating that s/he is a 'Child in Care’ and will provide any additional
evidence on receipt of a reasonable request to the maintaining LA in respect of a
preference for a school in its area by 3 February 2023.

Haringey will advise a maintaining LA of the reason for any preference expressed for a
school in its area, in respect of a resident child born outside of the correct age cohort
and will forward any supporting documentation to the maintaining LA by 3 February
2023.

PROCESSING

Applicants resident within Haringey must complete and return the School Admissions
Application Form, which will be available on-line, by 15 January 2023. However,
Haringey LA encourages applicants to submit their application by 8 January 2023 to
allow sufficient time to process and check all applications before the mandatory date
when data must be sent to the Pan London Register (PLR).

Any application forms, changes to preferences or preference order received after 15
January 2023 will be treated as late. This means that such applications will be
considered after those applicants who have applied on time.

Haringey will accept late applications and process them as on time only if they are late
for a good reason and supported by written independent evidence. Upon receipt of the
written independent evidence, each case will be decided on its own merits.

Where such applications contain preferences for schools in other LAs, Haringey will
forward the details to maintaining LAs via the PLR as they are received. Haringey will
accept late applications which are considered to be on time within the terms of the
home LA’s scheme.

The latest date for the upload to the PLR of late applications which are considered to
be on-time within the terms of the home LA’s scheme is 10 February 2023.

Where an applicant moves from one participating home LA to another after submitting
an on-time application under the terms of the former home LA's scheme, the new home
LA will accept the application as on-time up to 9 February 2023, on the basis that an
on-time application already exists within the Pan-London system.

Application data relating to applications for schools in other participating local
authorities will be up-loaded to the PLR by 3 February 2023. Supplementary
information provided with the School Admissions Application Form will be sent to
Haringey voluntary-aided schools/maintaining local authorities by the same date.

Application data relating to Haringey schools from out-of-borough pupils will be
received from the PLR on 3 February 2023.
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Haringey Local Authority will notify each school within Haringey that is its own
admission authority of every preference that has been made for the school, forwarding
to them all relevant details from the School Admissions Application Form by 3
February 2023.

Between 3 February 2023 and 17 February 2023, voluntary-aided, foundation schools
and Academies will assess their applications according to their admissions criteria.

Haringey will participate in the application data checking exercise scheduled between
13-17 February 2023 in the Pan-London timetable.

All preferences for schools within Haringey will be considered by the relevant
admission authorities without reference to preference order. Voluntary-aided schools,
Academies, Free schools and Foundation schools to provide Haringey LA with an
electronic list of their applicants in rank order by 17 February 2023. When the
admission authorities within Haringey have provided a list of applicants in rank order,
Haringey Local Authority shall, for each applicant to its schools for whom more than
one potential offer is available, make the offer to the highest ranked school.

Haringey Local Authority will send the first ALT file to the PLR giving offer details for
their school by 16 March 2023. The PLR will transmit the highest potential offer
specified by the maintaining LA to the Home LA.

Haringey will eliminate all but the highest ranked offer where an applicant has more
than one potential offer. This will involve exchanges of preference outcomes between
the LAS (Local Admissions System) and the PLR which will continue until notification
that a steady state has been achieved or until 24 March 2023 if this is sooner.

Haringey will not make an additional offer between the end of the iterative process and
17 April 2023 which may impact on an offer being made by another participating LA.

Notwithstanding paragraph 28 if an error is identified within the allocation of places at
one of our schools, Haringey LA will attempt to manually resolve the allocation to
correct the error. Where this impacts on another LA (either as a home or maintaining
LA) Haringey LA will liaise with that LA to attempt to resolve the incorrect offer and any
multiple offers which might occur. However, if another LA is unable to resolve a
multiple offer, or if the impact is too far reaching, Haringey will accept that the
applicant(s) affected might receive a multiple offer.

Haringey will participate in the offer data checking exercise scheduled between 27
March — 6 April 2023.

Haringey will send a file to the E-Admissions portal with outcomes for all resident
applicants who have applied online no later than 12 April 2023.

OFFERS

Haringey will ensure, so far as is reasonably practical, that each resident applicant who
cannot be offered a preference expressed on the School Admissions Application Form
receives the offer of an alternative school place. The applicant will be offered a place at
the nearest community school (or own admitting authority school if the governors have
agreed to this) to the home address with an available place.

Haringey will inform all resident applicants of their highest offer of a school place and,
where relevant, the reasons why higher preferences were not offered, whether they
were for schools in the Home LA or in other participating LAs.

Haringey will use the form of Notification Letter set out in this document.
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Notification of the outcome will be sent to parents on 17 April 2023.

Details of the pupils to be offered will be made available to each Haringey primary
school by 17 April 2023.

Parents who are not offered a place at their preferred schools will be offered the right
of appeal.

POST OFFER

Parents must accept or decline the offer of a place by 2 May 2023. If they do not
respond by this date the local authority will make every reasonable effort to contact the
parent to find out whether or not they wish to accept the place. If the parent fails to
respond to the local authority the school place will be withdrawn.

Where a parent accepts or declines a place by 2 May 2023 this information will be
passed to the maintaining LA by 9 May 2023. Where such information is received from
applicants after 2 May 2023, this LA will pass it to the maintaining LA as it is received.

Where a place becomes available in an oversubscribed maintained school or academy
in Haringey, it will be offered from a waiting list ordered in accordance with paragraph
2.15 of the School Admissions Code 2021.

Haringey will inform the home LA, where different, of an offer for a maintained school
or Academy in Haringey which can be made to an applicant resident in the home LA’s
area, in order that the home LA can offer the place.

When acting as a maintaining LA, Haringey LA and the admission authorities within it
will not inform an applicant resident in another LA that a place can be offered.

Haringey will offer a place at a maintained school or Academy in another LA to an
applicant resident in its area, provided that the school is ranked higher on the School
Admissions Application Form than any school already offered.

Where Haringey is informed by a maintaining LA of an offer which can be made to an
applicant resident in Haringey which is ranked lower on the School Admissions
Application Form than any school already offered, it will inform the maintaining LA that
the offer will not be made.

Where Haringey, acting as a home LA, has agreed to a change of preference order for
good reason, it must inform any maintaining LA affected by the change.

Haringey will inform the home LA, where different, of any change to an applicant's offer
status as soon as it occurs.

Haringey will accept new applications (including additional preferences) from home
LAs for maintained schools and Academies in its area.

WAITING LISTS

Where a child does not receive an offer of their first preference, his/her name will
automatically be placed on the waiting list for each Haringey school for which he/she is
eligible, that is a higher preference school to the one that has been offered. Parents will
be advised that if they want to go on the waiting list for an out-of-borough school, that
they must put this in writing to the School Admissions Service in Haringey.
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Parents will be given the opportunity to make applications to Haringey schools to which
they did not originally apply.

Waiting lists will be kept by all maintained admission authorities in Haringey and

coordinated centrally by this local authority as part of the coordination of all admission
applications. Academies, voluntary-aided and foundation schools will apply their own
admission arrangements. Haringey local authority will keep a mirrored waiting list and

will offer places on behalf of the governing body. Waiting lists for community schools
will be administered centrally by the local authority.

51. Waiting lists for entry to Year 7 in September 2023 will be compiled after 5/2/2023
(after the deadline for acceptance of places) and will be kept in strict criteria order with
no differentiation between on-time or late applications.

52. Waiting lists will be maintained and places allocated, as they become available, in
accordance with each admission authority’s published admission and oversubscription

criteria.

53. Children will remain on the waiting list until the end of the Summer Term of the
application year, unless parents contact the School Admissions Team to extend this

further.

Timetable for entry to school in September 2023

8 January 2023

Recommended closing date for receipt of the School Admission
Application Form

15 January 2023

Statutory deadline for return of application to the Home LA

3 February 2023

Deadline for the transfer of application information by the Home LA to the
PLR and supplementary information to Haringey VA schools/maintaining
local authorities

3 February 2023 —
17 February 2023

Voluntary-aided schools and Academies will order their applications
according to their admissions criteria

10 February 2023

Deadline for the upload of applications that are late but are
considered to be on-time, to the PLR

13-17 February 2023

Pan-London data checking exercise of pupil applications exchanged via
the PLR

17 February 2023

Voluntary-aided schools, Academies, Free schools and Foundation
schools to provide Haringey LA with an electronic list of their applicants
in rank order

16 March 2023

Deadline for the transfer of highest potential offer information
from the Maintaining LAs to the PLR

24 March 2023

Final ALT file to the PLR

27 March — 6 April 2023

Pan-London data checking exercise of pupil offer data

12 April 2023 Deadline for on-line ALT file to portal

17 April 2023 eAdmissions offers made/offer letters posted where applicants have
made paper applications

2 May 2023 Date by which parents accept or decline offers




9 May 2023

Date by which LA will pass information to schools within Haringey (or for
out-of-borough schools, to the maintaining LA) on parents who have
accepted or declined a place.




NOTIFICATION LETTERS AND EMAILS

A. Offer Letter

Dear salutation,

Reception Admissions 2023 —firsthame surname (DOB)

| am writing to let you know the outcome of your application for a primary school place. | am
pleased to tell you that we are able to offer your child a place at School_name.

Please respond now to this offer online here: bit.ly/SchoolPlaceConfirmation. You must
respond by (Date TBC) or the offer may be withdrawn.

When you respond online you will need to provide the following information:

Pupil ID
First Name
Surname
Date of Birth

Alternatively you can inform us by email using the address below. Failure to respond to your
offer may result in the offer being withdrawn.

We strongly recommend that you accept the place you have been offered as this will ensure
that your child has a school place in September. This is the highest offer we can currently
provide your child with.

The school will contact you shortly to provide further information about the arrangements for
admission.

If you were not offered a higher preference school

| am sorry that it was not possible to offer your child a place at any of the schools listed as a
higher preference on your application form. For each of these schools, there were more
applications than places available and other applicants had a higher priority than your child
under the school’s published admission criteria. If you would like further information about
why your child was not offered a place at one of your higher preference schools, please
contact the admission authority for that school.

We are the admission authority for community and voluntary controlled (VC) schools in
Haringey. For all other schools and academies in Haringey, please contact them directly to
find out why your child was not offered a place. If you have applied for a school outside the
borough then please contact the school admissions service in the borough where the school is
located. The contact details for Haringey schools or the relevant admissions service in other
boroughs can be found in our Primary Admissions Booklet and online at
www.haringey.gov.uk/schooladmissions. Details of how places were offered in Haringey are
published online at www.haringey.gov.uk/starting-primary-school.

Waiting lists
Please note that applications for any school that you listed lower on your application form have
been automatically withdrawn.

I can confirm that your child’s name will be placed on the waiting list for any Haringey Schools
listed higher on your form. If you would like to be added to any other school waiting list (or
removed from a list), please put your request in writing to the email address below. You can
only be considered for a maximum of 6 schools at any time. If we can offer your child a place
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from a waiting list we will contact you. This process will start from [date TBC], after which you
can check waiting lists positions online here: www.haringey.gov.uk/waiting-lists.

Please note that being on a waiting list does not guarantee your child a place at the school
and their position on the list could go down as well as up as other applicants join the list.

Your right to appeal

You have the right of appeal if your child is refused a place at the schools listed on your form.
Full details of how to appeal are on our website: www.haringey.gov.uk/appeals. Appeal forms
must be submitted by [date TBC] for your appeal to be heard before September 2023.

We strongly recommend that you accept the place you have been offered as this will ensure
that your child has a school place in September. Accepting a school place will not influence
the outcome of your appeal or your child’s position on a waiting list.

If you have any questions about this letter please contact us using the contact details below.

Haringey School Admissions Service

B. Allocation Letter

Dear salutation,

Reception Admissions 2023 —firstname surname (DOB)

| am writing to let you know the outcome of your application for a primary school place. | am
sorry to tell you that we have not been able to offer your child a place at any of the schools you
listed on your application form. For each of these schools, there were more applications than
places available and other applicants had a higher priority than your child under the school’s
published admission criteria.

Your child has been offered a place at School _name. This is the nearest Haringey school to
your home address with an available place.

Please respond now to this offer online here: bit.ly/SchoolPlaceConfirmation. You must
respond by [date TBC] or the offer may be withdrawn.

When you respond online you will need to provide the following information:

Pupil ID
First Name
Surname
Date of Birth

Alternatively you can inform us by email using the address listed below. Failure to respond to
your offer may result in the offer being withdrawn.

We strongly recommend that you accept the place you have been offered as this will ensure
that your child has a school place in September. This is the highest offer we can currently
provide your child with.

The school will contact you shortly to provide further information about the arrangements for
admission.
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If you would like further information about why your child was not offered a place at one of
your higher preference schools, please contact the admission authority for that school. We are
the admission authority for community and voluntary controlled (VC) schools in Haringey. For
all other schools and academies in Haringey, please contact them directly to find out why your
child was not offered a place. If you have applied for a school outside the borough then please
contact the school admissions service in the borough where the school is located.

The contact details for Haringey schools or the relevant admissions service in other boroughs
can be found in our Primary Admissions Booklet and online at
www.haringey.gov.uk/schooladmissions. Details of how places were offered in Haringey are
published online at www.haringey.gov.uk/starting-primary-school.

Waiting lists

I can confirm that your child’s name has been put on the waiting list for all Haringey schools
listed on your form. If you would like firsthame to be added to any other school waiting list (or
removed from a list), please put your request in writing to the email address below. You can be
considered for a maximum of 6 schools at any time. If we can offer your child a place from a
waiting list we will contact you. This process will start from [date TBC], after which you can
check waiting lists positions online here: www.haringey.gov.uk/waiting-lists.

Please note that being on a waiting list does not guarantee your child a place at the school
and their position on the list could go down as well as up as other applicants join the list.

Your right to appeal

You have the right of appeal if your child is refused a place at the schools listed on your form.
Full details of how to appeal are on our website: www.haringey.gov.uk/appeals. Appeal forms
must be submitted by [date TBC] for your appeal to be heard before September 2023.

We strongly recommend that you accept the place you have been offered as this will ensure
that your child has a school place in September. Accepting the place will not influence the
outcome of your appeal or your child’s position on a waiting list.

If you have any questions about this letter please contact us using the contact details below.
Officers are working remotely, so please respond by email.

Haringey School Admissions

C. Offer Email 1

PLEASE RESPOND TO YOUR OFFER NOW BY CLICKING THE REPLY BUTTON BELOW
We are pleased to be able to offer you your first preference school. You must respond to this
offer by [date TBC]. You will then receive a confirmation email and the school will write to you
at a later date with further details.

We strongly recommend that you accept the place you have been offered, as this will ensure
that your child has a school place in September. Applications for any school that you listed

lower on your application form have been automatically withdrawn. You can find further
information about how school places were offered on our website.



You have the right of appeal if your child is refused a place at any of the schools you listed on
your form. Full details of how to appeal are on our website. Appeal forms must be submitted
by [date TBC] for your appeal to be heard before September 2023.

If you have any questions please contact us on 020 8489 1000 or email
schooladmissions@haringey.gov.uk
Haringey School Admissions Team

D. Offer Email 2
PLEASE RESPOND TO YOUR OFFER NOW BY CLICKING THE REPLY BUTTON BELOW

We are pleased to be able to offer you one of your preferred schools. You must respond to this
offer by [date TBC]. You will then receive a confirmation email and the school will write to you
at a later date with further details.

We strongly recommend that you accept the place you have been offered, as this will ensure
that your child has a school place in September. We are sorry that it was not possible to offer
a place at any of your higher preferences. For each of these schools there were more
applications than places available, and other applicants had a higher priority than your child
under the school's admission criteria. You can find more information on how school places
were offered on our website.

Haringey waiting lists will open from [date TBC] and from that date you will be able to check
your child's position online. Your child will automatically be placed on the waiting list for any
Haringey schools listed higher on your application. Applications for any school listed lower on
your application have been automatically withdrawn. Being on a waiting list does not
guarantee your child a place at the school, and their position on the list could go down as well
as up. To add or remove your child from waiting lists, email
schooladmissions@haringey.gov.uk.

You have the right of appeal if your child is refused a place at any of the schools you listed on
your form. Full details of how to appeal are on our website. Appeal forms must be submitted
by [date TBC] for your appeal to be heard before September 2023. Accepting a school place
will not influence the outcome of your appeal or your position on a waiting list.

If you have any questions contact us on 020 8489 1000 or email
schooladmissions@haringey.gov.uk
Haringey School Admissions Team

E. Allocation Email
PLEASE RESPOND TO YOUR OFFER NOW BY CLICKING THE REPLY BUTTON BELOW

We are sorry that we have not been able to offer your child a place at any of your preferred
schools. This is because all the available places were offered to applicants who had a higher
priority than your child under the school's admission criteria. Your child has been offered a
place at the school listed above. You can find more information on how school places were
offered on our website.

We strongly recommend that you accept the place you have been offered, as this will ensure
that your child has a school place in September. Accepting the place will not influence the
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outcome of an appeal or your position on a waiting list. You must respond to this offer by [date
TBC]. You will then receive a confirmation email and the school will write to you at a later date
with further details.

Haringey waiting lists will open from [date TBC] and from that date you will be able to check
your child's position online. Your child will automatically be placed on the waiting list for all
Haringey schools listed on your application. Being on a waiting list does not guarantee your
child a place at the school, and their position on the list could go down as well as up. To add or
remove your child from waiting lists, email schooladmissions@haringey.gov.uk.

You have the right of appeal if your child is refused a place at any of the schools you listed on
your form. Full details of how to appeal are on our website. Appeal forms must be submitted
by [date TBC] for your appeal to be heard before September 2023.

If you have any questions contact us on 020 8489 1000 or email

schooladmissions@haringey.gov.uk
Haringey School Admissions Team
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Pan-London Co-ordinated Scheme for
Secondary Admissions 2023/24

APPLICATIONS
Haringey Local Authority will advise home local authorities during the Summer Term of
Year 5 of their resident pupils on the roll of Haringey’s maintained primary schools and

whose parents are eligible to make application in the forthcoming academic year.

Haringey residents can apply online at www.haringey.gov.uk/schooladmissions or
alternatively submit a paper application available from the School Admissions Service.

Haringey Local Authority will take all reasonable steps to ensure that every parent who
has a child in their last year of primary education within a maintained school, either in
Haringey or elsewhere, and who is resident in Haringey can be signposted to a copy of
Haringey’s booklet which will be available in early September 2022.

The booklet will also be available to parents who are non-residents and will include
information on how they can access their home local authority’s equivalent School
Admissions Application Form.

The admission authorities within Haringey will not use supplementary information forms
except where the information available through the School Admissions Application
Form is insufficient for consideration of the application against the published over
subscription criteria. Where supplementary information forms are used by the
admission authorities within Haringey, the LA will seek to ensure that they only collect
information which is required by the published oversubscription criteria, in accordance
with paragraph 2.4 of the School Admissions Code 2021.

Where supplementary forms are used, they will be made available directly from the
relevant schools. Such forms will advise parents that they must also complete their
home local authority’s School Admissions Application Form. The Haringey schools’
booklet will indicate which Haringey schools require supplementary information forms
to be completed.

Where a school in Haringey receives a supplementary information form, it will not be
considered a valid application unless the parent/carer has also listed the school on
their home LA's School Admissions Application Form.

Haringey Local Authority will share the details of each application for a Haringey
voluntary-aided school, foundation school or academy with that school. Schools that
require a supplementary information form will check that each parent has completed
one. If one has not been received the school will make contact with the parent and ask
them to complete one. The school will also check that each parent that has completed
a supplementary form has also completed a School Admissions Application Form. If
any parent has not completed a School Admissions Application Form, the school will
share that information with Haringey Local Authority who will then contact the parent
and ask them to complete one.

Applicants will be able to express a preference for six schools located within and/or
outside Haringey Local Authority.
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The order of preference given on the School Admissions Application Form will not be
revealed to a school. However, where a parent resident in Haringey expresses a
preference for schools in the area of another local authority, the order of preference will
be revealed to that local authority in order to determine the highest preference offer in
cases where a child is eligible for a place at more than one school.

Haringey undertakes to carry out the address verification process set out in its entry in
LIAGG Address Verification Register. This will in all cases include validation of resident
applicants against this LA’s primary school data and the further investigation of any
discrepancy. Additional information will be requested from parents at the time of
application and this will be explained in the secondary booklet. Where this LA is not
satisfied as to the validity of an address of an applicant whose preference has been
sent to a maintaining LA, it will advise the maintaining LA no later than 12 December
2022.

Haringey will confirm the status of any resident child for whom it receives an
Application Form stating that s/he is a 'Child in Care’ and will provide any additional
evidence on receipt of a reasonable request to the maintaining LA in respect of a
preference for a school in its area by 14 November 2022.

Haringey will advise a maintaining LA of the reason for any preference expressed for a
school in its area, in respect of a resident child born outside of the correct age cohort,
and will forward any supporting documentation to the maintaining LA by 14 November
2022.

PROCESSING

Applicants resident within Haringey must complete and return the School Admissions
Application Form, which will be available on-line, by 31 October 2022. However,
Haringey LA encourages applicants to submit their application by 24 October 2022 to
allow sufficient time to process and check all applications before the mandatory date
when data must be sent to the Pan London Register (PLR).

Any application forms, changes to preferences or preference order received after 31
October 2022 will be treated as late. This means that such applications will be
considered after those applicants who have applied on time.

Haringey will accept late applications and process them as on time only if they are late
for a good reason and supported by written independent evidence. Upon receipt of the
written independent evidence, each case will be decided on its own merits.

Where such applications contain preferences for schools in other LAs, Haringey will
forward the details to maintaining LAs via the PLR as they are received. Haringey will
accept late applications which are considered to be on time within the terms of the
home LA’s scheme.

The latest date for the upload to the PLR of late applications which are considered to
be on-time within the terms of the home LA’s scheme is 12 December 2022.

Where an applicant moves from one participating home LA to another after submitting
an on-time application under the terms of the former home LA's scheme, the new home
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LA will accept the application as on-time up to 9 December 2022, on the basis that an
on-time application already exists within the Pan-London system.

Application data relating to applications for schools in other participating local
authorities will be up-loaded to the PLR by 14 November 2022. Supplementary
information provided with the School Admissions Application Form will be sent to
Haringey voluntary-aided schools/maintaining local authorities by the same date.

Application data relating to Haringey schools from out-of-borough pupils will be
received from the Pan London Register on 14 November 2022.

Haringey Local Authority will notify each school within Haringey that is its own
admission authority of every preference that has been made for the school, forwarding
to them all relevant details from the School Admissions Application Form by 14
November 2022.

Between 14 November 2022 and 3 January 2023, voluntary-aided, foundation
schools and Academies will assess their applications according to their admissions
criteria.

Haringey will participate in the application data checking exercise scheduled between
13 December 2022 - 3 January 2023 in the Pan-London timetable.

All preferences for schools within Haringey will be considered by the relevant
admission authorities without reference to preference order. Voluntary-aided schools,
Academies, Free schools and Foundation schools to provide Haringey LA with an
electronic list of their applicants in rank order by 3 January 2023. When the admission
authorities within Haringey have provided a list of applicants in rank order, Haringey
Local Authority shall, for each applicant to its schools for whom more than one
potential offer is available, make the offer to the highest ranked school.

Haringey Local Authority will send the first ALT file to the PLR giving offer details for
their school by 31 January 2023. The PLR will transmit the highest potential offer
specified by the maintaining LA to the Home LA.

Haringey will eliminate all but the highest ranked offer where an applicant has more
than one potential offer. This will involve exchanges of preference outcomes between
the LAS (Local Admissions System) and the PLR which will continue until notification
that a steady state has been achieved or until 13 February 2023 if this is sooner.

Haringey will not make an additional offer between the end of the iterative process and
1 March 2023 which may impact on an offer being made by another participating LA.

Notwithstanding paragraph 28 if an error is identified within the allocation of places at
one of our schools, Haringey LA will attempt to manually resolve the allocation to
correct the error. Where this impacts on another LA (either as a home or maintaining
LA) Haringey LA will liaise with that LA to attempt to resolve the incorrect offer and any
multiple offers which might occur. However, if another LA is unable to resolve a
multiple offer, or if the impact is too far reaching, Haringey will accept that the
applicant(s) affected might receive a multiple offer.
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30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

Haringey will participate in the offer data checking exercise scheduled between 14 - 21
February 2023.

Haringey will send a file to the E-Admissions portal with outcomes for all resident
applicants who have applied online no later than 22 February 2023.

OFFERS

Haringey will ensure, so far as is reasonably practical, that each resident applicant who
cannot be offered a preference expressed on the School Admissions Application Form
receives the offer of an alternative school place. The applicant will be offered a place at
the nearest community school (or own admitting authority school if the governors have
agreed to this) to the home address with an available place.

Haringey will inform all resident applicants of their highest offer of a school place and,
where relevant, the reasons why higher preferences were not offered, whether they
were for schools in the Home LA or in other participating LAs.

Haringey will use the form of Notification Letter set out in this document.
Notification of the outcome will be sent to parents on 1 March 2023.

Details of the pupils to be offered will be made available to each Haringey primary
school by 1 March 2023.

Parents who are not offered a place at their preferred schools will be offered the right
of appeal.

POST OFFER

Parents must accept or decline the offer of a place by 15 March 2023. If they do not
respond by this date the local authority will make every reasonable effort to contact the
parent to find out whether or not they wish to accept the place. If the parent fails to
respond to the local authority the school place will be withdrawn.

Where a parent accepts or declines a place by 15 March 2023 this information will be
passed to the maintaining LA by 22 March 2023. Where such information is received
from applicants after 15 March 2023, this LA will pass it to the maintaining LA as it is
received.

Where a place becomes available in an oversubscribed maintained school or academy
in Haringey, it will be offered from a waiting list ordered in accordance with paragraph
2.15 of the School Admissions Code 2021.

Haringey will inform the home LA, where different, of an offer for a maintained school
or Academy in Haringey which can be made to an applicant resident in the home LA’s

area, in order that the home LA can offer the place.

When acting as a maintaining LA, Haringey LA and the admission authorities within it
will not inform an applicant resident in another LA that a place can be offered.
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43. Haringey will offer a place at a maintained school or Academy in another LA to an
applicant resident in its area, provided that the school is ranked higher on the School
Admissions Application Form than any school already offered.

44. Where Haringey is informed by a maintaining LA of an offer which can be made to an
applicant resident in Haringey which is ranked lower on the School Admissions
Application Form than any school already offered, it will inform the maintaining LA that
the offer will not be made.

45. Where Haringey, acting as a home LA, has agreed to a change of preference order for
good reason, it must inform any maintaining LA affected by the change.

46. Haringey will inform the home LA, where different, of any change to an applicant's offer
status as soon as it occurs.

47. Haringey will accept new applications (including additional preferences) from home
LAs for maintained schools and Academies in its area.

WAITING LISTS

48. Where a child does not receive an offer of their first preference, his/her name will
automatically be placed on the waiting list for each Haringey school for which he/she is
eligible, that is a higher preference school to the one that has been offered. Parents will
be advised that if they want to go on the waiting list for an out-of-borough school, that
they must put this in writing to the School Admissions Service in Haringey.

49. Parents will be given the opportunity to make applications to Haringey schools to which
they did not originally apply.

50. Waiting lists will be kept by all maintained admission authorities in Haringey and
coordinated centrally by this local authority as part of the coordination of all admission
applications. Academies, voluntary-aided and foundation schools will apply their own
admission arrangements. Haringey local authority will keep a mirrored waiting list and
will offer places on behalf of the governing body. Waiting lists for community schools
will be administered centrally by the local authority.

51. Waiting lists for entry to Year 7 in September 2023 will be compiled after 15 March
2023 (after the deadline for acceptance of places) and will be kept in strict criteria order
with no differentiation between on-time or late applications.

52. Waiting lists will be maintained and places allocated, as they become available, in
accordance with each admission authority’s published admission and oversubscription
criteria.

53. Children will remain on the waiting list until the end of the Summer Term of the
application year, unless parents contact the School Admissions Team to extend this

further.

Timetable for entry to school in September 2023

24 October 2022 Recommended closing date for receipt of the School Admission
Application Form

16




31 October 2022

Statutory deadline for return of application to the Home LA

14 November 2022

Deadline for the transfer of application information by the Home LA to the
PLR and supplementary information to Haringey VA schools/maintaining
local authorities

14 November 2022 —
3 January 2023

Voluntary-aided schools and Academies will order their applications
according to their admissions criteria

12 December 2022

Deadline for the upload of applications that are late but are
considered to be on-time, to the PLR

13 December 2022 - 3
January 2023

Pan-London data checking exercise of pupil applications exchanged via
the PLR

3 January 2023

Voluntary-aided schools, Academies, Free schools and Foundation
schools to provide Haringey LA with an electronic list of their applicants
in rank order

31 January 2023

Deadline for the transfer of highest potential offer information
from the Maintaining LAs to the PLR

13 February 2023

Final ALT file to the PLR

14 - 21 February 2023

Pan-London data checking exercise of pupil offer data

22 February 2023

Deadline for on-line ALT file to portal

1 March 2023

eAdmissions offers made/offer letters posted where applicants have
made paper applications

15 March 2023

Date by which parents accept or decline offers

22 March 2023

Date by which LA will pass information to schools within Haringey (or for
out-of-borough schools, to the maintaining LA) on parents who have
accepted or declined a place.
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NOTIFICATION LETTERS AND EMAILS

A. Offer Letter

Dear salutation

Secondary Transfer 2023 — firstname surname (DOB)

I am writing to let you know the outcome of your application for a secondary school place. | am
pleased to tell you that we are able to offer your child a place at schoolname

Please respond now to this offer online here: bit.ly/SchoolPlaceConfirmation, or by post using the
form attached to this letter. You must respond by [date TBC] or the offer may be withdrawn.

When you respond online you will need to provide the following information:

Pupil ID
First Name
Surname
Date of Birth

Alternatively you can visit one of Haringey’s Customer Service Centres, or inform us by email
using the address listed below. Failure to respond to your offer may result in the offer being
withdrawn.

We strongly recommend that you accept the place you have been offered as this will ensure that
your child has a school place in September. This is the highest offer we can currently provide your
child with, and we do not anticipate a large amount of movement for applicants this year.

The school will contact you shortly to provide further information about the arrangements for
admission. If the school do not contact you within a week please contact the school directly.

If you were not offered a higher preference school

| am sorry that it was not possible to offer your child a place at any of the schools listed as a higher
preference on your application form. For each of these schools, there were more applications than
places available and other applicants had a higher priority than your child under the school’s
published admission criteria. If you would like further information about why your child was not
offered a place at one of your higher preference schools, please contact the admission authority
for that school.

We are the admission authority for community schools in Haringey. For all other schools and
academies in Haringey, please contact them directly to find out why your child was not offered a
place. If you have applied for a school outside the borough, then please contact the school
admissions service in the borough where the school is located.

The contact details for Haringey schools or the relevant Admissions Service of the other boroughs
can be found in our secondary school booklet online at www.haringey.gov.uk/schooladmissions.
Details of how places were offered in Haringey are given at the end of this letter.

Waiting lists
Please note that applications for any school that you listed lower on your application form have
been automatically withdrawn.

| can confirm that your child has been placed on the waiting list for all Haringey schools listed
higher on your form. There are currently also places available at several schools in neighbouring
boroughs.
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If you would like firstname to be added to any other school waiting list (or removed from a list),
including those outside Haringey, please put your request in writing to the email address below.
You can only be considered for a maximum of 6 schools at any time. If we can offer your child a
place from a waiting list we will contact you. This process will start from date [TBC], after which
you can check waiting lists positions online here: www.haringey.gov.uk/waiting-lists. Please note
that being on a waiting list does not guarantee your child a place at the school and their position on
the list could go down as well as up as other applicants join the list.

Your right to appeal
You have the right of appeal if your child is refused a place at the schools listed on your form.

Full details of how to appeal are on our website: www.haringey.gov.uk/appeals. Appeal forms
must be submitted by [date TBC] for your appeal to be heard before September 2023.

We strongly recommend that you accept the place you have been offered as this will ensure that
your child has a school place in September. Accepting the place will not influence the outcome of
your appeal or your child’s position on a waiting list.

If you have any questions about this letter, please contact us using the contact details below.
Officers are still working from home, please respond by email.

School Admissions Service

B. Allocation Letter

Dear salutation

Secondary Transfer 2023 — firsthname surname (DOB)

I am writing to let you know the outcome of your application for a secondary school place. | am
sorry to tell you that we have not been able to offer your child a place at any of the schools you
listed on your application form. For each of these schools, there were more applications than
places available and other applicants had a higher priority than your child under the school’s

published admission criteria.

Your child has been offered a place at schoolname. This is the nearest Haringey school to your
home address with an available place.

Please respond now to this offer online here: bit.ly/SchoolPlaceConfirmation, or by post using the
form attached to this letter. You must respond by [date TBC] or the offer may be withdrawn.

When you respond online you will need to provide the following information:

Pupil ID
First Name
Surname
Date of Birth

Alternatively, you can visit one of Haringey’s Customer Service Centres, or inform us by email
using the address listed below. Failure to respond to your offer may result in the offer being
withdrawn.

We strongly recommend that you accept the place you have been offered as this will ensure that
your child has a school place in September. This is the highest offer we can currently provide your
child with, and we do not anticipate a large amount of movement for applicants this year.
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The school will contact you shortly to provide further information about the arrangements for
admission. If the school do not contact you within a week please contact the school directly.

If you would like further information about why your child was not offered a place at one of your
preferred schools, please contact the admission authority for that school. We are the admission
authority for community schools in Haringey. For all other schools and academies in Haringey,
please contact them directly to find out why your child was not offered a place. If you have applied
for a school outside the borough, then please contact the school admissions service in the
borough where the school is located.

The contact details for Haringey schools or the relevant Admissions Service of the other boroughs
can be found in our secondary school booklet online at www.haringey.gov.uk/schooladmissions.
Details of how places were offered in Haringey are given at the end of this letter.

Waiting lists
| can confirm that your child has been placed on the waiting list for all Haringey schools listed on
your form. There are currently also places available at several schools in neighbouring boroughs.

If you would like firstname to be added to any other school waiting list (or removed from a list),
including those outside Haringey, please put your request in writing to the email address below.
You can only be considered for a maximum of 6 schools at any time. If we can offer your child a
place from a waiting list we will contact you. This process will start from [date TBC], after which
you can check waiting lists positions online here: www.haringey.gov.uk/waiting-lists. Please note
that being on a waiting list does not guarantee your child a place at the school and their position on
the list could go down as well as up as other applicants join the list.

Your right to appeal

You have the right of appeal if your child is refused a place at the schools listed on your form.
Full details of how to appeal are on our website: www.haringey.gov.uk/appeals. Appeal forms
must be submitted by [date TBC] for your appeal to be heard before September 2023.

We strongly recommend that you accept the place you have been offered as this will ensure that
your child has a school place in September. Accepting the place will not influence the outcome of
your appeal or your child’s position on a waiting list.

If you have any questions about this letter, please contact us using the contact details below.
Officers are working remotely, so please respond by email.

School Admissions Service

C. Offer Email 1

PLEASE RESPOND TO YOUR OFFER NOW BY CLICKING THE REPLY BUTTON BELOW
We are pleased to be able to offer you your first preference school. You must respond to this offer
by [Date TBC]. You will then receive a confirmation email and the school will write to you at a later
date with further detalils.

We strongly recommend that you accept the place you have been offered, as this will ensure that
your child has a school place in September. Applications for any school that you listed lower on
your application form have been automatically withdrawn. You can find further information about
how school places were offered on our website.

You have the right of appeal if your child is refused a place at any of the schools you listed on your

form. Full details of how to appeal are on our website. Appeal forms must be submitted by [Date
TBC] for your appeal to be heard before September 2021.
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If you have any questions please contact us on 020 8489 1000 or email
schooladmissions@haringey.gov.uk
Haringey School Admissions Team

D. Offer Email 2
PLEASE RESPOND TO YOUR OFFER NOW BY CLICKING THE REPLY BUTTON BELOW

We are pleased to be able to offer you one of your preferred schools. You must respond to this
offer by [date TBC]. You will then receive a confirmation email and the school will write to you at a
later date with further details.

We strongly recommend that you accept the place you have been offered, as this will ensure that
your child has a school place in September. We are sorry that it was not possible to offer a place
at any of your higher preferences. For each of these schools there were more applications than
places available, and other applicants had a higher priority than your child under the school's
admission criteria. You can find more information on how school places were offered on our
website.

Waiting lists will open from [date TBC] and you will be able to check your child's position online.
Your child will automatically be placed on the waiting list for any Haringey schools listed higher on
your application. Applications for any school listed lower on your application have been
automatically withdrawn. Being on a waiting list does not guarantee your child a place at the
school, and their position on the list could go down as well as up. To add or remove your child from
waiting lists, email schooladmissions@haringey.gov.uk.

You have the right of appeal if your child is refused a place at any of the schools you listed on your
form. Full details of how to appeal are on our website. Appeal forms must be submitted by [date
TBC] for your appeal to be heard before September 2023. Accepting the place will not influence
the outcome of your appeal or your position on a waiting list.

If you have any questions contact us on 020 8489 1000 or email
schooladmissions@haringey.gov.uk
Haringey School Admissions Team

E. Allocation Email
PLEASE RESPOND TO YOUR OFFER NOW BY CLICKING THE REPLY BUTTON BELOW

We are sorry that we have not been able to offer your child a place at any of your preferred
schools. This is because all the available places were offered to applicants who had a higher
priority than your child under the school's admission criteria. Your child has been offered a place at
the school listed above. You can find more information on how school places were offered on our
website.

We strongly recommend that you accept the place you have been offered, as this will ensure that
your child has a school place in September. Accepting the place will not influence the outcome of
an appeal or your position on a waiting list. You must respond to this offer by [date TBC]. You will
then receive a confirmation email and the school will write to you at a later date with further details.

Waiting lists will open from [date TBC] and you will be able to check your child's position online.
Your child will automatically be placed on the waiting list for all Haringey schools listed on your
application. Being on a waiting list does not guarantee your child a place at the school, and their
position on the list could go down as well as up. To add or remove your child from waiting lists,
email schooladmissions@haringey.gov.uk.
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You have the right of appeal if your child is refused a place at any of the schools you listed on your
form. Full details of how to appeal are on our website. Appeal forms must be submitted by [date
TBC] for your appeal to be heard before September 2023.

If you have any questions contact us on 020 8489 1000 or email

schooladmissions@haringey.gov.uk
Haringey School Admissions Team
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Haringey Scheme for In-Year Admissions 2023/24
APPLICATIONS

1. Applications from Haringey and non-Haringey residents for schools in Haringey must
be made directly to the Haringey Schools Admission Service.

2. The in-year e-form is available to complete on the Haringey website or a paper
application is available on request from the Haringey School Admissions Service.

3. Haringey residents applying for places at maintained schools and academies outside
Haringey will need to apply directly to the LA (local authority) in whose area the school
is situated.

4. The admission authorities within Haringey will not use supplementary forms except
where the information available through the School Admissions Application Form is
insufficient for consideration of the application against their published oversubscription
criteria.

5. Where supplementary forms are used, they will be available from the school concerned.
Haringey’s admission booklets and website will indicate which schools require
supplementary forms to be completed and from where they can be obtained.

6. Where an admission authority in Haringey receives a supplementary form, it will not
consider it to be a valid application until such time as the parent/carer has listed the
school on their home LA’s School Admissions Application Form.

7. Where only the School Admissions Application Form is received, schools MUST rank
the application according to the information available to them.

8. Applicants will be able to express a preference for a maximum of six schools within
Haringey.

9. The order of preference given on the In-Year School Admissions Application Form will
not be shared with any school.

10. The Haringey Schools Admission Service will carry out address verification for each
application made to a maintained school or academy in Haringey. Where Haringey is
not satisfied as to the validity of an address of an applicant it will advise the admission
authority schools.

11. Haringey will check the status of any applicant who is a ‘looked after or was previously
looked after but immediately after being looked after became subject to an adoption,
child arrangements or special guardianship order.’

PROCESSING
12. Parents/carers applying for schools in Haringey must complete the in-year e-form

available on the Haringey website or request a paper application form available from
the Haringey School Admissions Service.
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13.

14.

15.

Where an application is not fully completed, Haringey will not treat the application as
valid until all information is received.

In the event that a Haringey resident applies to a non-Haringey school, Haringey will
write to the parent/carer advising them to apply directly to the LA in whose area the
school is situated.

If a pupil is currently on roll at a school in Haringey or a school in a neighbouring
borough, the Admissions Service will advise the parent/carer to discuss the transfer with
the Headteacher or senior Teacher at the school.

OFFERS

16.

17.

18.

19.

20.

21.

22.

If a school has a vacancy, it is expected that an offer of a place will be made to the child
entitled to that place in accordance with the published oversubscription criteria. The
Local Authority will offer places at community schools and will also make offers on behalf
of own admission authority schools should they so wish.

Haringey will write to parents who have not been offered a place at any of their preferred
schools giving reasons and informing them of their right of appeal to an independent
panel in accordance with the School Standards and Framework Act 1998.

Haringey will notify the Home LA of the outcome of applications for their residents.

When a child has been offered a place at a higher preference school, the lower ranking
preferences will be withdrawn.

When a child has been offered a place at a lower preference school, the higher
preferences will also be withdrawn unless the parent indicates otherwise. Only where a
parent/carer has expressly set out that they wish to be put on the waiting list of those
schools which are a higher preference will this be done.

Where a home applicant who is out of school cannot be offered a place at one of their
named preferences, Haringey will offer the nearest community (or own admitting
authority if the governors have agreed to this) school to the home address with an
available place.

Where it is known that a non-Haringey resident is out of school and cannot be offered
a place at one of their named preferences, Haringey will notify the home LA who will be
responsible for identifying a school place for the child.

POST OFFER

23.

24.

25.

Parent/carers will be expected to accept or decline the offer of a place as soon as
possible. Parents must be given a reasonable amount of time to consider the offer (7
days minimum).

Where a parent does not respond within this timeframe Haringey will make every
reasonable effort to contact the parent to find out whether or not they wish to accept the
place. Where the parent fails to respond the offer of a place will be withdrawn.

Haringey will notify the home LA of any appeals that are upheld for Haringey schools.
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26. Children will remain on the waiting list until the end of the academic year in which the
application was made and Haringey will write to all parent/carers asking them to
complete a new application form if they wish to stay on the waiting list(s) beyond this
timeframe.

HARINGEY SCHOOLS

27. The Haringey School Admissions Service will require a list of every child on roll in every
year group in all the relevant Haringey schools.

28. Schools will be required to provide a weekly roll update so that it is clear on a week by
week basis where there are vacancies across all schools and year groups.

29. When a child leaves a Haringey school, the name of the child and the child’'s future
educational provision must be communicated to the School Admissions Service.

TRANSFERRING BETWEEN SCHOOLS

30. Parent/carers wishing to move their children between local schools will be encouraged
to discuss their reasons with their current school.

31. Parent/carers need to be aware of and consider the potential impact that any move
might have on the education and wellbeing of their child(ren).

32. Parent/carers moving address will also be advised to think carefully before requesting
to move their child(ren) to another school.

33. Where a parent/carer insists on a transfer, it would be unlawful for an admission
authority to refuse a place if a vacancy exists.

FRAUDULENT APPLICATIONS

34. An offer on the grounds of proximity is conditional on the child being solely or mainly
resident at the address provided at the time of application. A business address, a
childminder's address, or any other address other than the child’s home will not be
accepted. Proof of address will be sought and may be subject to further investigation.

35. Haringey Council will make every effort to prevent fraudulent applications. Haringey will
carry out random checks on a number of applications and reserve the right to carry out
home visits to the address provided on the application form.

36. A school place obtained using a false address will be withdrawn and given to the child
who was entitled to that place. If a place is obtained for an older child using fraudulent
information, there will be no sibling connection available to subsequent children from

that family.
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